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COMMUNITY NONPROFIT GRANT PROGRAM
GUIDELINES AND SUBMISSION PROCESS

Purpose:

The Community Non-Profit Grant Program was created by the City of Waterloo for
the betterment of the community by providing funding to local nonprofits for
projects within the City that would otherwise not be possible.

Our Community Non-Profit Grants are awarded through an open application and
provide funding directly from the City of Waterloo Gambling Proceeds to local
organizations in the City of Waterloo.

Guidelines:

e Local Community grants range from a minimum of $500 to a maximum of
$7,500 per application. Total grant funding shall not exceed $50,000 per
fiscal year, which will be awarded first come, first serve.

o Eligible nonprofit organizations must operate on the local level (or be an
affiliate/chapter of a larger organization that operates locally) and directly
benefit the City of Waterloo.

o Applications may be submitted at any time. The City of Waterloo will review
each application within 60 days from time of submission.

e Organizations may only submit one application and/or receive up to one
grant within each fiscal year, with the total amount awarded not to exceed
the maximum of $7,500 per year.

Eligibility Checklist
Organizations applying must meet the following criteria:

e An organization holding a current tax-exempt status as a public charity under
Section 501(c)(3) of the Internal Revenue Code, listed on the IRS Master File
and conducting activities within the United States, classified as a public
charity under Section 509(a)(1), (2) or (3) (Types I or II)

e NOTE: Non-charities, including organizations recognized as 501(c)(4)s,
(c)(6)s, and (c)(19)s like homeowner’s associations, civic leagues, or
volunteer fire companies, are not eligible.

o All tax and fee obligations by law relative to the nonprofit organization must
be current as a condition for receiving funding from this program.

Areas of Funding
Funding must be used towards various projects to benefit the nonprofit
organization and thus benefiting the community of Waterloo.
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Selection Process

e All applications will be reviewed first for completeness. The Beautification
Committee, which is made up of the Mayor and five Aldermen, will review
the application and make initial funding recommendations on all submitted
requests within sixty (60) days.

o If Beautification Committee recommends approval of funding on submitted
request, the request will then be placed on the agenda of the next City
Council meeting for final approval.

o Organizations will be notified of any decision via phone and/or e-mail. All
funding decisions are final.

o Ifan organization is approved, grant checks will be given to a representative
of the organization during a check presentation at a City Council meeting -
date to be mutually agreed upon by the organization and City of Waterloo.

Project Completion

Projects funded in entirety or in part by funds received from the Community Non-
Profit Grant Program must be completed within six months of approval by City
Council. This period may be extended once by vote of the City Council. If projects are
not completed within this timeframe, the organization will need to forfeit the
awarded money, and will be required to return funds to the City of Waterloo within
90 days after requested by the City.

Final Report

Upon completion of the project, the organization is required to submit a Community
Nonprofit Grant Final Report (using provided form), including receipts/invoices
showing use of grant funds. The final report should be submitted no later than 60
days after completion of the project.

Submission of Application
To apply for a Community NonProfit Grant from the City of Waterloo, an officer or
director must complete the Grant Application and submit by email to the
Community Relations Coordinator at communityrelations@waterloo.il.us, or
applications may be submitted by mail or in person to:

Waterloo City Hall

Attn: Community Relations

100 West Fourth Street

Waterloo, IL 62298.

All grant applications are made subject to review of the organization’s
reputation and activities and its agreement to comply with applicable terms
and conditions. Submission of an application does not guarantee funding.
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COMMUNITY NONPROFIT GRANT PROGRAM
APPLICATION

An officer or director of the nonprofit organization must complete the attached
Community NonProfit Grant Application.

NonProfit Organization:

NonProfit Classification:

NonProfit Organization Description:

Applicant Name:
Applicant Address:
City: State: Zip:
Applicant Email:
Applicant Phone:
Please check “Yes” or “No” for each question below: Yes No

Are you or your organization delinquent on any fee obligations?
Are you or your organization delinquent on any tax obligations?

Required Information: (Please attach)

1. Project Description. Please write a detailed summary of the project and how
it will benefit the community. Include photos if applicable.

2. Line-item budget for the project that includes anticipated income/expenses.
Please indicate how grant funds will be used.

3. Alist of members of the Board of Directors for the NonProfit Organization,
and written authorization to submit this application by the Board.

4. A copy of letter from Internal Revenue Service (IRS) nonprofit status.
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Project Title:

Total

project cost: $ Funds requested: §
Start date: Completion date:

[ affirm that the information provided in this application is true and accurate and that [ am
the authorized representative of the Nonprofit Organization. [ affirm that the project
detailed will be completed as the grant guidelines specify and hold harmless the City of
Waterloo from any liability or damage resulting from the project.

Applicant Signature Date

NonProfit Name as to be written on Check:

CITY OF WATERLOO USE ONLY

APPROVED - COMMUNITY RELATIONS

Authorized signature Date

APPROVED - BEAUTIFICATION COMMITTEE

Authorized signature Date

FINAL REPORT RECEIVED

Authorized signature Date
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CoOMMUNITY NONPROFIT GRANT PROGRAM
FINAL REPORT

An officer or director of the nonprofit organization must complete the attached
Community NonProfit Grant Final Report.

NonProfit Organization:

Applicant Name:

Applicant Email: Phone:

Project Title:

Grant Award Date:

Grant Funds Awarded: $ Total Project Cost: $
Start date: Completion date:

Required Information (please attach)

1. Project Outcomes (Please give us a brief summary of the final results)
2. Receipts/Paid Invoices for expenses paid from grant funds.

[ affirm that the information provided in this final report is true and accurate and that I am
the authorized representative of the Nonprofit Organization. I affirm that the project has
been completed as the grant guidelines specify and hold harmless the City of Waterloo
from any liability or damage resulting from the project.

Applicant Signature Date

Submit final report to: communityrelations@waterloo.il.us no later than 60 days after
completion of the project.
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